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1 Introduction 

Participatory Guarantee System (PGS) is a quality assurance initiative that is locally relevant, 

emphasize the participation of stakeholders, including producers and consumers and operate 

outside the frame work of third party certification. As per IFOAM (2008) definition "Participatory 

Guarantee Systems are locally focused quality assurance systems. They certify producers based 

on active participation of stakeholders and are built on a foundation of trust, social networks 

and knowledge exchange”. PGS is a process in which people in similar situations (in this case 

small holder producers) assess, inspect and verify the production practices of each other and 

take decision on organic certification (PGS-Green and PGSOrganic). 

PGS system has number of basic elements which embrace a participatory approach, a shared 

vision, transparency and trust. Participation is an essential and dynamic part of PGS. Key 

stakeholders (producers, consumers, retailers, traders and others such as NGOs, Societies/Gram 

panchayaths/State/Central Govt. organization/agencies /farmer etc.,) are engaged in the initial 

design, and then in the operation of the PGS. In the operation of a PGS, stakeholders (including 

producers) are involved in decision making and essential decisions about the operation of the 

PGS itself. In addition to being involved in the mechanics of the PGS, stakeholders, particularly 

the producers are engaged in a structured ongoing learning process, which helps them improve 

what they do. This process is facilitated by the PGS group itself or in some situations a supportive 

NGO/ Societies, Gram panchayaths, State/Central Govt. organization/agencies etc. The learning 

process is usually ‘hands-on’ and involves field days or workshops. The idea of participation 

embodies the principle of collective responsibility for ensuring the organic integrity of the PGS. 
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2 Intended Audience 

This User Help Guide is exclusively developed for the use of local group. It explains the process 

of registration in the Participatory Guarantee System for India. Care is taken to explain each 

function in detail! 
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3 Registration 

Enter PGSI site URL in browser press enter key; 

Login screen will be displayed; 

 
Figure 3-1 

Click  to register as a local group 

Click to register as a 
local group 
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Figure 3-2 

Click  to register 

3.1 SELECT STATE, REGIONAL COUNCIL & SCHEME 

 
Figure 3-3 

Enter following details: 

 Select Your State: Select state from dropdown 

 Select Scheme: Select scheme from dropdown 

 Select Regional Council Name: Select regional council name from dropdown 

 

 

Click to register as a 
local group 
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3.2 GROUP ADDRESS 

 
Figure 3-4 

Enter following details: 

 District: Select district from dropdown  

 Sub District: Select sub district from dropdown  

 Block: Select block from dropdown  

 Village/Town: Select village or town from dropdown 
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3.3 GROUP DETAILS 

 
Figure 3-5 

Enter following details: 

 Name of The Group: Enter group name 

 Group Leader Name: Enter group leader name 

 Group Leader Email Id: Enter group leader email ID 

 Group Leader Mobile Number: Enter group leader mobile number  

 Enter User ID: Enter User ID 

 Password: Enter Password 

 Confirm Password: Enter confirm password 

 Verification: Enter CAPTCHA as displayed  

 Click to register local group 

Click to register as a 
local council 
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On successful registration system displays following popup; 

 
Figure 3-6 

Note: If the user has selected scheme from dropdown, state admin will approve it. If user has 

selected non scheme from dropdown, it will be approved by regional council and forwarded 

to state administrator. 
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4 Login 

Enter site URL in browser press enter key; 

Login screen will be displayed; 

 
Figure 4-1 

 Enter user ID and password 

 Enter CAPTCHA code as displayed 

 Click  link in case of forgotten password. 

 Click button to login into PGSI portal 

  

Click to login into 
PGSI portal 

Click in case of 
forgotten password 
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5 Local Group Flow 

 
Figure 5-1 
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5.1 Farmer’s Personal Details 

 
Figure 5-2 

Enter following details: 

 Farmer Name(As per Aadhaar) will be displayed automatically 

 Father/Husband Name: Enter father/husband name 

 Upload Farmer Photo: Click  to upload farmer photo 

 Enter 12 Digits Aadhaar No: Enter 12 digits Aadhaar number  

 Category: Select   category from dropdown 

 Group Member/Farmer Age: Enter group member or farmer age  

 Gender: Click to select gender 

 Mobile No: Enter mobile number  

 Farmer Bank Name: Enter farmer bank name   

 Bank Ac. Number: Enter bank account number 

 IFSC code: Enter bank IFSC code 

 Email ID: Enter email ID 

 Click  to save farmer’s personal detail 

On successful entry of farmer’s personal details, system displays following popup; 

Click to save farmer’s personal details 
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Figure 5-3 

Click to close the popup; 

5.2 Farmer’s Address 

 
Figure 5-4 

Enter following details: 

 State will be displayed automatically 

 District will be displayed automatically 

 Sub District: sub district will be displayed automatically  

 Block: Block will be displayed automatically  

 Village: Select village from dropdown 

 Pincode: Enter pincode 

 House Number: Enter house number 

 Landmark: Enter landmark 

 Click  to save farmer’s address 

On successful entry of farmer’s address details, system displays following message; 

Click to close popup 

Click to save farmer’s address 
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Figure 5-5 

Click to close the popup; 

5.3 Farmer Land & Other Information 

 
Figure 5-6 

Enter following details: 

 Total Area (In HA.): Enter Total Area 

 Plot No: Enter plot number 

 Area for organic (in HA): Enter area for organic 

 Khasra No: Enter khasra number 

 Area for organic (in HA): Enter area for organic 

 Land Ownership: Click  to select land ownership  

 Latitude in DD: Enter latitude in DD 

 Longitude in DD: Enter longitude in DD 

 Click  to add data 

  

Click to close popup 

Click to add data 
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Data will be displayed with following column headings: 

 
Figure 5-7 

 S. NO. 

 Plot No 

 Area for organic(in HA) 

 Khasra No. 

 Land Ownership 

 Latitude in DD 

 Longitude in DD 

 Action 

 Click  to delete details 

 
Figure 5-8 

Enter following details: 

 Live Stock: Select live stock from dropdown and enter livestock quantity 

 Click  to add livestock details 

Livestock details will be displayed with following column headings: 

 
Figure 5-9 

 S. NO. 

 Live Stock 

 Live Stock Quantity 

 Action 

 Click  to delete details 

Click to add livestock details 

Click to delete details 
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Figure 5-10 

Enter following details: 

 Irrigation Methods: Select irrigation method from dropdown  

 Machineries & Equipments/Tools: Select machineries & equipment or tools from 

dropdown  

 Number of Godam/ Storage Unit: Enter number of godam or storage unit 

 Capacity of Godam/Storage Unit: Enter capacity of godam or storage unit 

 Compost/Manure making facility: Select compost/manure making facility from 

dropdown 

 Last date of use prohibited substances: Select last date of use prohibited substances 

from dropdown 

 Processing Facility: Click radio button Yes or No 

 Registration For: Click  to select field crop 

 Any other facility: Select any other facility from dropdown  

 Click to save farmer land & other information 

On successful entry of farmer land & other information details, system displays following 

message; 

 

Click to save farmer land and other 
information 
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Figure 5-11 

Click to close the popup; 

5.4 Farmer Crop Details 

 
Figure 5-12 

Enter following details: 

 Select Current Year Details: Select current year details from dropdown 

 Seasons: Check  to select seasons 

 
Figure 5-13 

Enter following details: 

 Select Crop Category: Select crop category from dropdown 

 Crop Taken: Select crop taken from dropdown 

 Click to add crop taken details 

  

Click to close popup 

Click to discard changes 

Click to submit details 

Click to add 
crop taken 

details 
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Crop details will be displayed with following column headings: 

 
Figure 5-14 

 Category Name 

 Crop Name 

 Action 

 Click to delete details 

 
Figure 5-15 

Enter following details: 

 Fertilizer Used: Select fertilizer used from dropdown 

 Quantity: Select quantity from dropdown 

 Weight: Select weight from dropdown 

 Click to add fertilizer used details 

  

Click to delete details 

Click to add fertilizer 
used details 
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Fertilizer used details will be displayed with following column headings: 

 
Figure 5-16 

 Name 

 Bag 

 Weight 

 Action 

 Click  to delete details 

 
Figure 5-17 

Enter following details: 

 Plant Protection Inputs Used: Select plant protection inputs used from dropdown 

 Quantity: Enter quantity 

 Select unit from dropdown 

 Click to add plant protection inputs used details 

Plant protection inputs used details will be displayed with following column headings: 

 

 

Click to delete details 

Click to add plant 
protection input used 

details 
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Figure 5-18 

 Name 

 Quantity/Unit 

 Action 

 Click  to delete details 

 Click to discard changes 

 Click to submit details 

Note: You need to add at least 5 farmer details in order to process for endorsement 

Once 5 farmer detail is successfully entered by local group, all five group member details will 

be approved by regional council. 

 

  

Click to delete 
details 
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Once 5 farmers are added, list of group member will be displayed with following column 

headings: 

 
Figure 5-19 

 S.NO 

 Member Id 

 Farmer Name 

 Father/Husband Name 

 Village 

 Status 

 Action: 

o Click  to print group member details 

o Click to edit group member details 

o Click to delete group member details 

o Click to go for endorsement process 

  

Click to print, edit, and delete group member details 

Click to go for endorsement process 
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5.4.1 Go for Endorsement  

Popup will be displayed; 

 Click  to go for endorsement 

 Click to close popup 

 
Figure 5-20 

 Click  to go for endorsement 

 Click to close popup 

 
Figure 5-21 

Click to go for endorsement 

Click to close popup 

Click to endorse 
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Endorsement details will be displayed with following column headings: 

 Sr.No 

 Guidelines 

 Group is Competent enough to undertake PGS-India program as per guidelines 

 Click  radio button to select Yes or No 

 Constitution of the Group fulfills the requirement of PGS-India program and the 

member are trusted with proven dedication for organic 

 Click  radio button to select Yes or No 

 Few Member of the group are fully aware about PGS standard, operational 

requirement and can undertake peer appraisals 

 Click  radio button to select Yes or No 

 Please provide details that how the Group is propose to undertake on-line data 

uploading work through 

 Select details from dropdown 

 Total Number of Farmers will be displayed automatically 

 Total Area Under Group will be displayed automatically 

 Click to endorse 

 
Figure 5-22 

 Click  to submit details 

 Click to close popup 

In case if the application is approved by RC, Status will be displayed as Accepted; 

Click to close popup 

Click to submit details 
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Figure 5-23 
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In case if the application is not approved by RC, Status will be displayed as Not Accept; 

 
Figure 5-24 

 Click  to print group member details 

 Click to edit group member details 

 Click to view RC remarks

 

Click to print, edit, and view RC remarks 
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5.4.1.1 Edit group member details 

 
Figure 5-25 

Make required changes and click to submit farmer details again 

Click  to discard changes 

  

Click to submit details 

Click to discard changes 
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5.4.1.2 View Remarks 

Remarks will be displayed with following column headings: 

 
Figure 5-26 

 Remarks By 

 Reason 

o Click to replay RC 

 Remarks Date 

Note: If the group is approved and activated by RC, LG can manage Local Group, Print 

Documents, Peers Appraisal, Change Regional Council, Change Group Leader, and Transaction 

Certification functionalities. 

  

Click to reply RC 
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6 Add Farmer’s Detail: 
Path: Profile >> View Profile 

Local group details screen will be displayed; you need to click hyperlink in order to add 

farmer and group leader details before sending application for endorsement. 

 
Figure 6-1 
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7 Local Group 
7.1 List of Members 

Path: Local Group >> List of Members 

Local group details will be displayed with following column headings: 

 
Figure 7-1 

 S.NO 

 Member Id 

 Farmer Name 

 Father/Husband Name 

 Village 

 Status 

 Action 

o Click  to print farmer details 

o Click to view farmer details 

o Click to view remarks 

o Click to edit farmer details 

  

Click to print, view farmer details, remarks, and edit farmer details 
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7.2 Group Meeting 
Path: Local Group >> Group Meeting 

 
Figure 7-2 

 Click to filter records 

 Click  to discard and entered details again 

 

Group meeting details will be displayed with following column headings: 

 
Figure 7-3 

 S.NO 

 Meeting Year 

 Meeting Month 

 Meeting Date 

 Show Details 

 Action 

Click to filter records 

Click to discard and entered details again 
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7.2.1 Add Group Meeting 

 
Figure 7-4 

 Click to add group meeting  

Click to add group meeting 
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Figure 7-5 

Enter following details: 

 Date of Meeting: Enter date of meeting  

 Time of Meeting:  Enter time of meeting 

 Important Issue Discussed: Enter important issue discussed 

 Upload Document: Click  to upload document 

 Click to add all members in selected members 

Click to submit group training details 

Click to add all members in selected members 

Click to add members in selected members 

Click to remove member from selected members 
Click to remove all members from selected members 
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 Select member from member list and Click to add s members in selected 

members 

 Click to remove members from selected members 

 Click to remove all members from selected members 

 Any off farm / on farm inputs to use in organic farming approved: off farm / on farm 

inputs use in organic farming 

 Click to submit local group meeting registration details 

 

Following popup will be displayed: 

 
Figure 7-6 

 Click  to submit details 

  

Click to submit details 
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7.3 Group Training 
Path: Local Group >> Group Meeting 

 
Figure 7-7 

 Click to filter records 

 Click  to discard and entered details again 

Group meeting details will be displayed with following column headings: 

 
Figure 7-8 

 S.NO 

 Meeting Year 

 Meeting Month 

 Meeting Date 

 Show Details 

 Action 

o Click  to edit details 

Click to filter records 

Click to discard and entered details again 

Click to edit details 
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7.3.1 Add Group training 

 
Figure 7-9 

 Click to add group meeting  

 

Click to add group training 
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Figure 7-10 

 

  

Click to add all members in selected members 

Click to add members in selected 
members 

Click to remove all members from selected members 

Click to remove all members from selected members 

Click to submit group training details 
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Enter following details: 

 Date of Meeting: Enter date of meeting  

 Time of Meeting:  Enter time of meeting 

 Important Issue Discussed: Enter important issue discussed 

 Upload Document: Click  to upload document 

 Click to add all members in selected members 

 Select member from member list and Click to add s members in selected 

members 

 Click to remove members from selected members 

 Click to remove all members from selected members 

 Name of Expert Invited: Enter name of expert invited 

 Venue: Enter venue 

 Click to submit local group meeting registration details 

Following popup will be displayed: 

 
Figure 7-11 

 Click  to submit details 

  

Click to submit details 
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8 Print Documents 

 
Figure 8-1 

Note: You need to print the documents that are shown in above screen and physically submit 

to regional council with duly signed by authorized signatory of local group and group 

members. Your local group provisional no will be generated automatically. 

Click to download and print documents 
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9 Peer Appraisal 
9.1 Peer Appraisal 

Path: Peer Appraisal >> Peer Appraisal 

 
Figure 9-1 

 Click to filter records 

 Click  to discard and entered details again 

Once the Peers appraisal details are submitted, peer appraisal details will be displayed with 

following column headings: 

 
Figure 9-2 

 S.NO 

 Peers Appraisal for 

 Year 

 Seasons 

 Month 

 From 

 To 

 Status 

 Action: 

o Click  to view peer appraisal 

Click to filter records 

Click to discard and entered details again 

Click to view peer appraisal 
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9.1.1 Add Peer Appraisal 

 
Figure 9-3 

Click  to add peer appraisal details 

Click to add peer appraisal 
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9.1.1.1 Peer Appraisal 

 
Figure 9-4 

  

Click to add all members in selected members 

Click to add members in selected members 

Click to remove all members from selected members 

Click to remove all members from selected members 

Click to save peer appraisal details 
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Enter following details: 

 Peers Appraisal for: Select peer appraisal for from dropdown  

 Year: Select year from dropdown 

 Seasons: Select season from dropdown 

 Group Name: Group name will be displayed automatically 

 Total area under organic: Total area under organic will be displayed automatically 

 Click to add all members in selected members 

 Select member from member list and Click to add s members in selected 

members 

 Click to remove members from selected members 

 Click to remove all members from selected members 

 Any off farm / on farm inputs to use in organic farming approved: off farm / on farm 

inputs use in organic farming 

 Add name of external peer (if any) 

 Dates of peers appraisal 

 Add farmer's actual, visible area and expected yields approved by peers 

 Click to save peer appraisals details 

You need to add all farmers peer appraisal details as shown in following screen: 
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Figure 9-5 
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Figure 9-6 

Click to add details 
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Figure 9-7 

Enter following details:  

 Does all members comply to the requirement 

 Click radio button Yes or No 

 If you click no, then you need to select farmer from dropdown, check  advisory checkbox 

and click  to add details 

 Check  declaration checkbox 

 Click  to discard and entered details again 

 Click to save and submit details later 

 Click to submit all details 

After submission of peer appraisal details, the request will be transferred to RC. 

Once Peer appraisal approved certificate generated as shown in following listing screen 

Click to discard and entered details again 

Click to save and submit details later 

Click to submit all details 
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Figure 9-8 

Click  to view certificate 

Certificate will be displayed in PDF file as follows: 

Click to view certificate 
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Figure 9-9 
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Figure 9-10 
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9.2 Actual Yield Approval  

 
Figure 9-11 

Enter search criteria; 

 Click  to filter records 

 Click  to discard and entered details again 

Actual yield will be displayed in draft mode status with following column headings: 

 
Figure 9-12 

 S.NO 

 Peers Appraisal for 

 Year 

 Seasons 

 Month 

 Certificate Number 

 From 

 To 

 Actual Yields Status 

Click to filter records 

Click to discard and entered details again 

Click to update actual yield 
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 Action 

o Click  to update actual yield 

9.2.1 Update Actual Yield 

Actual yield updation will be displayed with following column headings: 

 
Figure 9-13 

 S.NO 

 Farmer Name 

 Crop Name 

 Area Shown in (Ha) 

 Expected Yields in (Quintals) 

 Self Consumption in (Quintals) 

 Actual Quantity in (Quintals) 

o Enter actual quantity in quintals 

Click to submit actual yield details 

Click  to discard and entered details again 

Click to submit actual yield filter records Click to discard and entered details  
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Note: Actual yield cannot exceed more than 5% of actual yield. Actual field cannot be less than 

self consumption. 
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10 Transaction Certificate 

Transaction certification details will be displayed with following column headings: 

 
Figure 10-1 

 

 S.NO 

 Certificate Number 

 Farmer Name 

 Buyer Name 

 Action 

o Click to generate transaction certificate 

Certificate will be displayed in PDF file as follows: 

 



 

 

 

 

 

 

 
  Page 55 of 63 

 

 

Figure 10-2 
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10.1 Generate Transaction Certification 

 

 Figure 10-3 

 

Click to generate certification 

 

 

 
Figure 10-3 

 

Quantity available for sale for the selected farmer will be displayed with following column 

headings: 

Click to generate transaction certificate 

Click to continue generating 
transaction certificate 

Click to discard and entered details again 
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Figure 10-4 

 S.NO 

 Farmer Name 

 Lot No. 

 Crop Name 

 Quantity available for Sale in KG 

Enter following details 

 Crop: Select crop from dropdown 

 Remaining available quantity in KG : remaining available quantity in KG will be displayed 

automatically 

 No. of Packets/Bags: Enter No. of packets/bags 

 Weight of Pack in KG: Enter weight of pack in KG  

 Total Quantity in KG: Total quantity in KG will be displayed automatically  

 Click  to add product in transaction certification 
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Figure10-5 

 
 Figure 10-6 

Enter following details: 

 Buyer a registered operator of PGS-India: Click radio button or  

If you click Yes, then you need to enter following details: 

 Enter Registered Processor Code (Ex - PGSOPH_/_/_/_/_/_/): Enter processor code 

 Invoice Number: Enter invoice number 

 Invoice Date: Select Invoice Date 

 Sales Purpose: Select purpose from dropdown 

 Click to save details and submit later 

 Click to submit buyers details in transaction certification 
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Figure 10-7 

If you click No, then you need to enter following details: 

 Buyer Name: Enter buyer name 

 State: Select state from dropdown 

 District: Select district from dropdown 

 Sub District: Select sub district from dropdown 

 Block: Select block from dropdown 

 Village/Town: Select village/town from dropdown 

 Address: Enter address 

 Pincode: Enter pincode 

 Mobile No: Enter mobile number 

 Email ID: Enter email ID 

 Invoice Number: Enter invoice number 

 Invoice Date: Enter invoice date 

 Sales Purpose: Select sales purpose from dropdown 

 Click to save details and submit later 

 Click to submit buyers details in transaction certification 

 

Click to save details and submit later Click to submit buyers details in 
transaction certification 
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11 Profile 
11.1 View Profile 

Path: Profile >> View Profile 

 
Figure 11-1 

Local Group details will be displayed: 

 Group Name 

 Group Id 

 Group Code 

 Scheme Name 

 Regional Council 

 Group Leader Email 

 Group Leader Mobile 

 State  

 District 

 Sub-District 

 Block 

 Village 
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11.2 Requested Farmers List For Join LG 
Path: Profile >> Requested Farmers List For Join LG 

Farmer list will be displayed with following column headings: 

 
Figure 11-2 

 S.No 

 Individual Farmer Nmae 

 Provisional Reg No 

 Status 

 Action 

11.3 Change Regional Council 
Path: Profile >> Change Regional Council 

 
Figure 11-3 

Enter following details 

 Group Name: Group name will be displayed automatically 

Click to discard and entered details 
again 

Click to change regional council 



 

 

 

 

 

 

 
  Page 62 of 63 

 

 Scheme Name: Scheme name will be displayed automatically 

 Group Leader Name: Group leader name will be displayed automatically 

 Group Leader Email: Group leader email will be displayed automatically 

 Current Regional Council: Current regional council will be displayed automatically 

 Current State: Current state will be displayed automatically 

 Select Regional Council: Select regional council from dropdown 

 Click  to change regional council  

 Click  to discard and entered details again 

Note: Selected RC will get notification in email and current RC will be removed. 

 

11.4 Change Group Leader 
Path: Profile >> Change Group Leader 

 
Figure 11-4 

Enter following details: 

 Enter leader’s Email ID Or Enter Leader’s Mobile  

Click to search group leader 

Click to search group leader 
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Figure 11-5 

Enter following details: 

 Enter verification Code: Enter verification code received in email ID 

 Select New Group Leader: Select new group leader from dropdown  

 Enter New Password: Enter new password 

 Conform Password: Enter conform password 

 New Group Leader Mobile Number: Enter new group leader mobile number 

 New Group Leader Email ID: Enter new group leader Email ID 

Click  to change regional council 

 

 

 

 

Click to change regional council 


